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Lesson 14: Reporting

Lesson 14: Objectives

+ Requesting Reports from the system
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The Reporting menu contains links to all of the reports that you can request from the system.

Catalog

wl| | Order

@ ltem Checkin
@ Invoicing

|;| Asszet Control

iiiP

Warehousing

Contract Management

X

Reparting

Maintenance

Administration

o)

Lesson 14: Reporting

| Report Liz tingl

Group

Administration
Azzet Reports

Purchazing

Warehouzing

Name

Entity Pendins Action

Tazzed Aszet Revort

PO Approved Datail

PO Mot Reecarvad Detail

PO Recaivad Datall

PO Recaived Datail with AT

Assst History Revtew

Ttem Lookan

Item by Location

Ttem b Location Consolidated
ltems Returned

Paripharals in Pick Lane

Pick Order Clozed Datail

Pick Order Datail

Pick Order Return Information
Pick Order Summary

Pick Order by Status Summary
Pick Orders Awaiting Pickup
Pick Retums Datal

Prz Dizpozal 4

Sarvice Order Complated Datail

Warehouse Imventory

Showing 1 to 25 of 25 entries

Deseription
Entity Pending an Action

List of Asset Taeged within 2 selected date ranga

Approved Purchase Ordars detail lines wathm a selected date range

List of Purchase Orders dafail lnes not complately recemved

List of Purchase Orders detail Ines raceived

List of Purchass Orders datai] lines raceived with Asset Taz and Serial Number information

Report of &ll Asset History

Ttemn Lookup including imventory activity, master parts list, items to reorder, and stock with mininum quantity

Detailed listing of warehouse items meluding location, azset tags and serial mumbers s appropriate

Detailed listing of warshouse items mcluding location, assat tags and senial mumbers as appropriate for All Locations

List of Items i a selected Retums location

List of Paripherals that have been picked as part of 2 Pick Order that have not been Pickad Up from the warehouse. Can be selected by part mumber.
Raport of Pick Order that have bean completely closed at the detail line level. Can be salected by part number and date range.
List of Pick Order Detail Lines. an be selacted by part number and date range.

Report which gives mformation of Pick Orders which need fo be retumed.

List of Pick Orders for a selected date range

List of Pick Ordars for 3 selacted status and date range

Bapart of Pick Order that have been picked but are waifing to be Picked Up from the warshouse

List of Pack Orders that have been Fetumed to the warshouse at the detail line level. Can be selected by date range.

List of Assats in a Retums location which need to be Disposed.

List of Complated Sarvice Ordars for a selacted date range

Nightly snap shot of warshouse inventory and valuss

Select the desired report from the Reports screen and click on that report under the Name column.

© Copyright 2017, All Rights Reserved * Prorizon Corporation * WWW.PRORIZON.COM

| Menu || Back || Next

End




L = oy °” page: 4 Lesson 14: Reporting

Page: 4

Complete the request by selecting the appropriate fields and click on the Run Report button. The desired
report will be displayed.

I Tagged Aszzet Repm':l

All
ACSD - Anzheim CA
Select Location: [Hold the Ctrl key down to make multiple selections) |ACSD - Anaheim CA Network
Selecting "All" may result in longer run time ACSD - Burbank CA
ACSD - Burbank CA Network
ACED - KMTC ¥
Select Aszat Type: All A
Active Start Date: 01/01/2018
Active End Date: 01/21/2018
Reset Criteria Run Report
| S, N—— |
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Lesson 14: Reporting

The Tagged Asset Ré96rtprovides several display options:

s Columns may be hidden or displayed by clicking on the Column Visibility button.

% Report lists can be copied by clicking the Copy button.

+ Users have the option to Show 10, 25, 50 or 100 report entries.

+ Users also have the option to display the report in CSV or Excel formats.

+» A Search field is provided for specific queries.

+ The columns may be sorted in ascending or descending order by clicking on the arrows in the column
header.

Tagged Asset Report
Coluwan visihility H Copy || CSv || Fxcal | Show v | entries Search:
Manof-

MafrPartNo &

ACSD - New York NY

O4FIFTCD4T  0004FZFTCD4T Metwrork VOIP Phone  VOIP Phone Mew Stock Inventory  CP-T937G= Cisco UC Confarence Station 7937 Global  POO0JS1155-P01 CISCO
T o N - ACED - New York NY  ,, . - 3 ) e L e mn1Es TR
O4FIFTCFIE  0004FIFTCFIE Netorork VOIP Phone  VOIP Phone Mew Stock Inventory | CP-T937G= Cizco UC Confarence Station 7937 Global  POOCIS1155-P0L CISCO
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Lesson 14: Complete

Lesson 14: Reporting Complete!

+ To continue with the next lesson, please press the Next button
% To review this lesson, please press the Back button
+ To return to the CBT menu, please press the Menu button

+ To end CBT Training, please press the End button
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Thank You For Your Viewing
The Prorizon Active SCM
CBT Training Module

le 1)
'Brise Technology For Today & TO™°

USA

If you have questions,
please give us a call at
001-770-579-1323
or contact us at
support@prorizon.com
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